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Supervisors Must Approve Training Courses
As a reminder, all training courses that have a cost associated with them 
must be approved by the employee's direct supervisor before the 
employee is registered in the class. 

Click here to view the FAQ for this and other topics.

Contact Us:

• BHRTraining@state.sd.us
• 605.773.3641
• https://bhr.sd.gov/employees/

Click to view full size infographic.

To learn more or register for this years' 
Administrative Professionals' Day training 
and conference, please click here.Upcoming Training Courses

Civil Treatment Workplace for Leaders 
• Feb 21, 1:00 – 5:00 p.m. CT, Holiday Inn 

Express, Sioux Falls 
• March 7, 8:00 a.m. – Noon CT, Becker-

Hansen Training Room B15, Pierre 
• March 14, 8:00 a.m. – Noon CT, Becker-

Hansen Training Room B15, Pierre 

The Lost Art of Phone & Email Etiquette 
• Feb 22, 9:00 a.m. – Noon, CT, via Microsoft 

Teams 

Microsoft Excel Level 200 
• Feb 23, 10:00 – 11:00 a.m. CT, via Microsoft 

Teams 

Interview and Selection (Supervisor) 
• Feb 28, 10:00 – Noon CT, via Microsoft 

Teams 

WINDMILLS Training 
• Feb 28, 10:00 – Noon CT, via Microsoft 

Teams 
Feeding the Four Tendencies 

• March 8, 9:00 a.m. – Noon CT, Country Inn & 
Suites, Sioux Falls 
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